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[bookmark: _Toc210133872]What costs does the award cover?
[bookmark: _Toc210133873]The following subheadings cover detailed information regarding eligible costs for this scheme. A costing example is also provided in Appendix 1: Example costings table. Please note, if the application is successful, we will send out information regarding an award budget code and advise contacting the relevant School admin team to help with making travel and accommodation bookings.
Travel costs
The award covers economy return travel in line with the University’s Travel and Expenses policy [Bristol access only]. This would usually cover direct travel from the traveller’s own home to the accommodation at the respective university city only and at a frequency and duration that best serves the aims and objectives of the project. All travel and associated costs must be fully justified, adding value to the project and enhancing outcomes and impacts.

Applicants are encouraged to avoid air travel where there is a viable, lower emission alternative (e.g. taking the Eurostar). For travel between London airports and Bristol, we would normally expect applicants to use the National Express coaches as these are significantly more economical than train travel.

All travellers are required to have an appropriate travel insurance policy in place as soon as their travel plans are confirmed. For Bristol staff, travel insurance is provided by the University and is therefore not an eligible cost. Applicants can, however, request travel insurance costs for the International Academic Collaborator if this is not available through their own university.

If a traveller would prefer to travel in a higher class (e.g. Premium Economy or Business), they would need to cover the difference in cost themselves. This scheme can only cover costs associated with economy travel, unless there is a specific medical reason why travelling in economy is not possible for an individual as per the University’s travel and expenses policy [Bristol access only – please contact the Bristol host or RDI staff for further details on the policy].

[bookmark: _Toc210133874]Subsistence costs
The programme provides a contribution towards subsistence under certain conditions. Details should be provided (i.e. how many days are being claimed for, which country/countries, and the day rate being used).

For visitors coming to Bristol, this is up to £50 per day. For Bristol Academic Hosts travelling abroad, this must be both within the limits set by the UK Government in their employees’ overseas travel guidance and within the limits set in the University’s expenses policy [Bristol access only]. Please note that these are maximum limits. We would not normally expect to pay the full daily subsistence rate on days where meals are provided elsewhere, such as at a catered event or on a long-haul flight. Similarly, if breakfast is included in the hotel booking, the daily subsistence rate requested should be reduced accordingly.

[bookmark: _Toc210133875]Accommodation costs
The programme provides a contribution towards accommodation. Details should be provided (i.e. how many days are being claimed for, which country/countries, and the nightly rate). Please specify whether breakfast is included – if so, we would expect the daily subsistence rate to be adjusted down appropriately.

In Bristol, the maximum which can be funded through this programme is £100 per night (excluding breakfast). If visitors would prefer to stay in more expensive accommodation, they would need to cover the difference in cost themselves, and all accommodation bookings must be compliant with the University’s travel and expenses policy [Bristol access only]. We would normally expect accommodation to be booked through Key Travel. For visitors coming to Bristol, it is possible to book accommodation via Staff Residential Lettings, which includes Principal’s House on campus.

For Bristol Academic Hosts travelling abroad, accommodation must be both within the limits set by the UK Government in their employees’ overseas travel guidance and within the limits set by the University’s expenses policy. Please note that these are maximum limits.

[bookmark: _Toc210133876]Other costs
Other eligible costs, which do not fall within the above sections, could include, for example, visa costs, any testing requirements and/or vaccinations which are necessary for safe travel, administrative staff time to support planning and delivery of activities, translation services (including sign language), provision of data bursaries for LMIC participants, and/or catering for events which have added value for the project.

Visa costs, where required for the purpose of this visit/activity specifically, can include economy travel to/from an embassy for visa appointments and interviews.

Where justified and proportionate, we will also consider funding costs relating to event planning and delivery, where this has clear added value for the project. This could be, for example, a workshop for Bristol academics led by the International Academic Collaborator during a visit to Bristol. The type of costs we would consider are administrative staff time to plan and support the event and/or modest catering through University of Bristol catering suppliers (e.g. tea/coffee/lunch), although we would usually expect the Bristol Academic Host’s School/Faculty to provide some support for these activities. We would also be willing to cover interpretation and/or translation services where required, including sign-language interpretation. We would also accept requests for funding to provide free or subsidised dial-in facilities for attendees in countries or regions where internet is unavailable or unreliable, and/or data bursaries for participants from these regions.

[bookmark: _Toc210133877]What costs are not covered?
Below are examples of costs which are ineligible for this scheme; however, this is not an exhaustive list. If you are unsure, please contact the RDI team before completing and submitting your application. Ineligible costs include: 

· Academic staff salaries or buy-out.  
However, in some cases, a small amount of Administrator or Research Associate time to plan a workshop or similar activity can be appropriate. Please refer to the FAQs document on the call webpage for more information. 

· Academic speaker or participant fees or honoraria 
However, payment for participation forof non-academic stakeholders such as NGOs, community-based organisations, etc. could be eligible where appropriate and justified. 
Service providers such as sign-language interpreters are also an eligible cost. 

· Estate, indirect and overhead costs. 
· IT equipment including laptops. 
· Research equipment hire or purchase. 
· Any costs relating to conference attendance. 
· Travel and accommodation costs for other UK academics. 
However, catering can be provided for them at defined events where appropriate (e.g. where lunch is provided for attendees at an all-day workshop). 

· Travel within the UK (except to/from airport or other international port for arrival/departure from home country).

[bookmark: _Toc210133878]Specific questions about eligibility of costs:
[bookmark: _Toc210133879]I am a Bristol member of staff who will be travelling abroad for my project. Are my visa and travel insurance costs eligible?
Yes, your visa costs (including travel to/from an embassy for interviews, if required) are eligible provided that the travel is essential to the project. As noted in the call specification, visa costs for International Academic Collaborators are also eligible costs. However, travel insurance for Bristol staff is not an eligible cost, as business travel insurance is already available for all Bristol staff. More information is available on the University’s Travel and Working Off-Site pages.

[bookmark: _Toc210133880]Does this award cover the costs of carrying out research?
No. We provide funding to cover the costs of travel, accommodation and subsistence to visit or host International Academic Collaborators to develop sustainable research partnerships. Reasonable additional costs such as administrative support and catering for workshops are permitted, provided that the focus of these is on research development (i.e. progress towards collaborative bids and other outputs such as co-authored publications). We recognise that collaborators may well undertake some research during the interaction, but this is not the focus of the funding, and costs directly associated with research are not eligible.


[bookmark: _Toc210133881]As part of my project activity, we will be running a workshop in Ethiopia with local community organisations and small NGOs to provide vital local insights into our project. They would only be able to participate if we pay them for their time, and in Ethiopia it is conventional for participants such as this to receive a per diem. Can I pay them for their time?
Yes, under these circumstances it would be acceptable to pay these participants for their time, as they have clear added value for the project and not paying them would be a barrier to their participation. You would, however, need to consult with relevant colleagues in finance and procurement to ensure that your planned method of payment is compliant with University policy and procedures, and consider the potential implications (e.g. for tax or benefits) for the recipients.

[bookmark: _Toc210133882]As part of my project activity, we will be running a workshop in Bristol with the NHS and Cancer Research UK. Can I pay them to participate in my workshop?
No, we would not expect to pay for participation from individuals from large organisations where engagement is in their organisation’s interest and falls within the remit of their salaried roles. 

[bookmark: _Ref175063531][bookmark: _Toc209519149][bookmark: _Toc210133883]

Appendix 1: Example costings table
To complete the costings table, applicants should calculate the total cost of the activity (i.e. A plus B plus C plus D) to give the total cost of the activity (1). They should then deduct any financial contributions being made by either the Bristol Faculty/School and/or the International Academic Collaborator’s institution (i.e. 1 minus 2) to give the total amount being applied for via the BMAA scheme. An example has been provided below, where the total amount being applied for is £14,662.

	Costs applied for

	Item
	Breakdown 
	Cost (GBP)

	A
	Travel costs
	1. Professor Gomez visiting Bristol, Nov 2026 (£740)
Return economy flights Boston-London (£600)
Taxi to/from airport in Boston (£60)
Return National Express Heathrow to Bristol (£50)
Travel insurance (£30)

2. Dr Jones (ECR Co-I) visiting Boston, Mar 2027 (£720)
Return economy flights London-Boston (£600)
Taxi to/from airport in Boston (£50)
Return National Express Heathrow to Bristol (£50)

3. Professor Gomez visiting Bristol, June 2027 (£730)
Return economy flights Boston-London (£600)
Taxi to/from airport in Boston (£60)
Return National Express Heathrow to Bristol (£50)
Travel insurance (£20)

	£2170

	B
	Subsistence costs
	1. Professor Gomez visiting Bristol, Nov 2026 (£2090)
Daily subsistence in Bristol (£35/day for 59 days including breakfast costs plus £25 for the day of the workshop as lunch/snacks will be provided)

2. Dr Jones (ECR Co-I) visiting Boston, Mar 2027 (£560)
Daily subsistence in Boston (£40/day for 14 days excluding breakfast costs as it is included in the hotel booking)

1. Professor Gomez visiting Bristol, June 2027 (£490)
Daily subsistence in Bristol (£35/day for 14 days including breakfast costs)

	£3140

	C
	Accommodation costs
	1. Professor Gomez visiting Bristol, Nov 2026 (£5100)
Nightly rate for accommodation in Bristol (£85/night for 60 nights excluding breakfast)

2. Dr Jones (ECR Co-I) visiting Boston, Mar 2027 (£1540)
Nightly rate for accommodation in Boston (£110/night for 14 nights including breakfast)
3. Professor Gomez visiting Bristol, June 2027 (£1190)
Nightly rate for accommodation in Bristol (£85/night for 14 nights excluding breakfast)

	£7830

	D
	Other costs
	Research Associate (£1702)
Two months RA 0.2fte Grade J to plan and coordinate the November workshop and produce a report on the outcomes, fully costed through Worktribe.

Administrator (£620)
Four days TSS administrator (Grade F) to support logistics for the November workshop, fully costed through Worktribe.

Interpreter (£400)
Two British Sign Language Interpreters (BSL) to cover the two-hour online joint seminar in January, due to one of the panellists having a hearing impairment (2x£200)

Catering costs (£520)
Lunch and tea/coffee for one-day in-person workshop with members of the Advanced Computing Research Centre (£26 per person for 20 people including VAT)

	£3242

	(1)	Total cost of activity (A+B+C+D)
	£16382

	E
	Bristol Faculty/School Contribution
	Advanced Computing Research Centre (in Engineering) will pay for catering at the workshop
	£520

	F
	IAC University’s Contribution
	MIT is paying for Professor Gomez’s flights for both visits
	£1200

	(2)	Total cost of contributions (E+F)
	£1720

	Total applied for via BMAA scheme (1-2)

	£14662
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